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Government of Pakistan

National School of Public Policy
National Institute of Management (NIM), Islamabad.

The National Institute of Management (NIM), Islamabad a constituent unit of the National School of Public Policy (NSPP), requircs
stafT on regular basis against the following positions a per existing Rules:

Noame of Poss A QUi et & FSganiendce T S it |
Faosts
Masters In Lib Sclence/MA/BA. ILEd from HEC recognized 28 years + General
» Instltution. age rclaxation of
Reproduction Supervisor 16 2) 4 years practical experience of office work/printing work. secretarial five years
: Job, filing system and famillar with printing work, computer literacy is
| mandatory.
1 1) BA/FA with diploma In office work from recognized Institute, 28 years + General
2) Shorthand specd of 100 w.p.m with typing speed of 40 w.p.m. Rector sge relaxation of
PR Stenogropher/APS 16 can recrult suitable candidates with shorthand speed up to 90 w.p.m 09 five years
with relaxation in sge/qualification. Should have full command on
compuler ny MS O[lice, word. excel and power point.
1) BA/BISC with five (05) years experience of secretariat work, familiar to 28 years 4+ Qemnl
a. Protocol Officer 14 varfous government organizations and experience of protocol duties o1 age relaxation of
with senior exctutives. five years
1) BA/IS/D.Ld from HEC recognized institute. 28 years + General !
\ : « 2) 5 years practical experionce in office work/printing work secretarial of age rolaxation of
b3 Wocuraentation Qfficer, 1$ job and familiar with filing systom, computer literacy will be five years
mandatory. ] \.
1) BA/BSC/BSC Nutrition FA/FSc with diploma in Nutrition. 28 ycars + General
s. # 1 Mess In charge 16 2) 5 years cxpericnce of managing messcs in clvilVdefcnso services o1 age relaxation of
mess, cantcens, or large size hotel. five ycars
1) BAFA 23 years + General
S 2) 3 yvars practical cxporicnce in relevant field, with knowledge of 03 age relaxation of
S SARRISIADC 13 ecounting ond ledgers maintennnce. Typing speed of 40 w,p.m. with five years
an ability of drafling and computer litcracy.
1) BAFA 25 ycars + General
§ 2) 3 years practical experience in relevant field, with knowledge of o1 age relaxation of
7. Assistant Accounts 15 accounting and ledgers maintenance. Typing specd of 40 w.p.m. with five years
an ability of drafting and computer literacy.
1) BCS/BSSE/ICS Computer Scicnce from HEC recognize institute. 25 ycars + General
; 2) 5 years practical experience in relevant filed o1 age relaxation of
8 Asslstant AVD) IS with expeftise in the ficld of IT. Familiar with LAN and WAN. five years
Knowledge of trouble shooting both in soft and hardware.
e 1) BA/FA with diploma in office work. 25 ycars + General
9. P 14 2) 5 years experience of office work with typing specd of 40 w.p.m. 04 age relaxation of
*__shorthand 80 w.p.m. and computer literacy. five years
1) BCS/BSSEICS 25 years + General
Computcr Operalor 1 2) S years practical experienco in relevant filed o1 age rclaxation of
10, with cxpertisc in the ficld of IT. Familiar with LAN and WAN. five years
Knowledge of trouble shooting both in soft and hardware.
J) BA/FA with diploma in inventory management. 25 years + Gcnﬂﬂl
11, Store Kooper ’ It 2) ‘2 years practical expeérienco of managing the stares and ledgers. o1 age relaxation of
Familiar with stock taking and accounting. five years
! 1) FA/FSe/Matriculate with diploma inoffice wark. 25 years + General
12, Upper Division Clerk (UDC) 11 2) 2 ycars cxpericnce of office work with typing speed of 30 w.p.m. and as age relaxation of
' Giling system work and computer literacy. - five ycars
1) FA/Matriculate, 25 years + q::::-:l
13. Lower Division Clerk (LDC) 09 2) 2 years cxperience of office work with typing speed of 30 w.p.m. and 02 age relaxation of
A experience of office work and computer literacy. five years
1) Matriculate 25 years + General
14. Cook 07 2) 5 years practical expericnce in civil/defence services mess/food section 01 agc relaxation of
oy of the larpe size privale institution/larpe size hotel. five ycars
3 1) Matriculate with diploma in electrician. ? . 3 25 years + General
15. Elcctrician o) (i £ (5 -] ,2) 2 years practical experience in the relevant filed. (] age relaxation of
- - S N PR R B R P s b e i e T e - - ] [T S e RE A — )
7 i 1) FA/Matriculate ' ) } . 25 years + General
16. Duplicating Machinc 04 2) 2 years experience of office work, familiar with photocopier machine o1 ‘age rolaxation of ~ |
Opcrator OMO) i o and ability to run/maintain and keep it finctional. -— five years_
1) Primary Education and Motor driving license., ] | 25 years + General
17, Driver ] 04 2) 7 years expericnce as driver in civildefence service or private sector. LW | ago relaxation of
4 Mus( be valid license holders. LTV/HTV. five ycars
% 1) Primary Education. | } 235 ycars + General
18. © Mess Waiter | 03 | 2) 5 years expetience as waiter, cook, bearer in civiVdefence services mess 02 ago rclaxation of
2 " orin large hotel five years
1) Primary Education. y | ? 25 years + Geoeral
19. Dish Washer ol 2) Practical experienco of working in civil/defense mess or in hotel, 02 age relaxation of
£ 4 A . = i five years
1) Primary Education. 25 years + General
20. Naib Qasid ol 2) 5 years practical experience in office with basic knowledge of English . 13 age relaxation of *
and Urdu. L 7 five years
1) Primary Education. 25 years + Genaml
21, Sweeper/Khakroob o1 2) 2 ycars practical experience as/Frash/Khakroob in a hospital or hotel. 02 age relaxation of
L - fivo years
1) Primary Education. 25 yoars + General
22, Security Staff/Chowkidar [1]] 2) 2 years practical cxpericnce. Ex. Servi will be preferred. 0s age relaxation of
il 5 five years
. Following relaxation in upper age limit will be admissible to the following category of the candidates:
S. No. Category of Candidates 4 Age relaxation admissible
i a) Candidates belonging to Scheduled Castes, Buddhist C ity, gnized tribes of the Tribal Arcas, 3 ycars
Azad Kashmir and Northern Arcas for all posts under the Federal Government.
b) Candidates belonging to Sindh (R) and Baloshictanyfor post in BPS-16 and below uader the Federal
Governmont. : il X
. Relcased or retired t')ﬂ‘wen/persanncl of the Arined Forces of Pakistan, \ 15 years or the number of years actually served inthe
I v 5 il e = =T Y Armed Foroces of Pakistan, whichever is less.
. ment Servant and contract employece who have complete ars continuous government years.
on the ¢losing date for receipt ufnppl?cm};on, o} e 8 . t service 10 years, up to tho age of 55
iv. __|_Disable persons for appointment to posts in BPS-16 and below 10 years
V.| s Widow, son or daughter of a deceused civil servant who dic during scrvice. 3 years
Note: Where a candidate Is entitled (o age rclaxation under mare than one category specified above, he/she shall be allowed relaxation in age only in one category.

;. Application may be submitted on the prescribed format with passport size recent photograph and photocopy of CNIC.
re As per Establishment Divislon®s Office Meoiorandum No. F.83/1/1006-SP dated 11,05.2017, contingent pald and dally wager stafl presently serving in NIM. Inlamabad will be awarded
appropriate extra marks for thelr work experience and the perlod served bere will be excluded for the purpose of upper age Hmit as per existing rules.,
Oae application form can be used to apply for one post only. If you wish to spply for more than one Posts, please use sparate forms.
Applicants are requested to write down the namé of cach post on the lefl corner of fhe sealed cavelope.
Applicants already working In GovernmentSemi-Government/ Avtonomous Bodles are requested (o apply through proper channel
Only sbortlisted candidates will be called for Interview. No TA/DA will be admissible.

NIM Islamabad reserves the right to [acrease, decrease the number of posts or cancel any of tho advertised post (s). .

"040.

CamScanner


https://v3.camscanner.com/user/download

Dopuiy Divector ¢ Ll liistratbon & Fiidaiiée)

Narional Institnte of llmm,u: rm it
L) mn VI ||| u R T P T TR

Government of Pakistan ,
NATIONAL SCHOOL OF PUBLIC POLICY
National Institute of Management, Islamabad

NCRD Campus, Chak Shahzad, Park Road, Islamabad
Ph: 051-9255682 Fax: 051-9255115

‘ APPLIATION FORM . Affix a recent

- Photograph
Name of Post & BPS applied for: ‘ (Passport size)

1. Name

(Write in capital letters) /

2. Father’'s Name:

3. Date of Birth:

e T L R S .

4. CNICNo:

5. Domicile (District): ) R 6. Gender:
(Mention specifically the Region) b

7. Religion: ¥ 8. Marital Status:

9. Postal Address (for communication):

10. Educational Qualification:

Qualification Passing ' Subject University /Board Division/Grade/CGPA
Year : ]

11. Experience/ Technical Education '
{

‘ Govt/ From To Total
Organization/ Designation | BPS Seml Govt/ years
Department . H Private
{
12. Contact Number(s) Office Res. Mobile.

»

Declaration: | certify that the statement made by me In this application is’ true, complete and
correct to the best of my knowledge and belief. :

\ i
1

Date: ___: ~ Signature of Applicant:
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